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Jeddah Knowledge International School

JEDDAH KNOWLEDGE
INTERNATIONAL SCHOOL

Mohammed Mosaud St.
Al Salamah District
P.O. Box 7180 Jeddah 21462, K.S.A.

Email: jksinfo@jks.edu.sa

Hotline: 920004094

Tel.: 691-7367 / 6620194 / 25688231
Fax: 691-3974

APPLICATION FORM

Visit us at: www.jks.edu.sa Pursuing Excellence in Education
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GUIDING STATEMENTS: PHILOSOPHY, OBJECTIVES AND BELIEFS
Philosophy

Exemplifying our commitment to internationalism, academic excellence and belief in the importance
of a well-rounded education, we integrate the academic curriculum with the development of lifelong
skills, values and attributes so as to nurture the well-being and holistic development of our
students. It is our aim to provide a structured environment for each student to develop respect for
the world’s cultures and differing perspectives and to achieve full educational potential in a
constantly changing world.

Objectives

e To develop students’knowledge and skills necessary for a successful post-secondary education

e To develop students’ enthusiasm for learning through independent, critical and creative thinking

e To ensure that students’ learn and use their own language and develop respect for themselves and
other cultures through the school’s curricular and co-curricular activities so as to help creat a better
understanding and respect for all people with whom they share the planet

e To develop students’respect and care for the school environment and its surrounding community

e To improve students’ achievements based on data gathered through internal and external
assessments

e To develop students as holistic thinkers who are knowledgeable, with the skills, attitudes and values
required of responsible citizens in a global community

e To further develop the school’s facilities, including its buildings, to support students’ learning,
physical and mental development

® To further create a safe, secure, and healthy environment for the whole school community

® To create an environment of mutual respect and open communication where everyone within the
community is treated with respect, empathy, and integrity

® To value all students equally whatever the differences in their abilities, behaviours, background, and
beliefs

® To encourage self-development and lifelong learning in all members of the community

e To develop confident students who exercise their right to express their opinions and exchange
information in a safe environment

e To develop students’ personality, talents, mental and physical abilities through the school’s curricular
and co-curricular activities

e To remain up to date with all current educational and technological development for developing
learners who are capable of facing the challenges of the twenty first century

Beliefs

e FEach student deserves an excellent academic education

e Bridging the gap between a child’s potential and his/her actual achievement is our constant
challenge and commitment

e Students should have a clear understanding that knowledge, excellence, hard work, and honesty
are the fundamentals for future success

e A community that encourages self-development and lifelong learning benefits both the individual
and the global community as a whole
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J KS Jeddah Knowledge International School

UNIVERSITY ACCEPTANCES

American University of Beirut, Lebanon

American University of Cairo, Egypt

American University of Dubai, UAE

American University of Paris, France

American University of Sharjah, UAE

American University of Washington, USA

Bay State College, USA

Bentley University, USA

Boston University, USA

Brunel University, UK

Brown University, USA*

City University, UK

Columbia University, USA*

Cornell University, USA

Dar Al-Hekma, SA

Darmouth University, USA

Drake University, USA

Edinburgh Napier University, UK

Effat College, SA

Emmanuel College, USA

Emerson College, USA

Erasmus University, Holland

Franklin College, Lugano, Switzerland

Goldsmiths, University of London, UK

George Washington University, USA

Jacobs University, Bremen, Germany

Kaplan International College, UK

King Abdulaziz University, SA

King's College London, UK*

Kingston University, UK

Lasell College, USA

Lebanese American University, Lebanon

Lesley University, USA

London Metropolitan University, UK

Manchester Metropolitan University, UK

Marymount University, USA

Massachusetts College of Pharmacy and
Health Sciences University, USA

New York Institute of Technology, USA

New York University, USA*

Newcastle University, USA

Northeastern University, USA

Northwestern University, Qatar

Nottingham University, UK

Oxford Brookes, UK

Princeton University, USA*

*Indicates ranking in the top 50 universities worldwide.

Queen Mary, University of London, UK

Revelle College, University of San Dieg, USA

Royal Holloway University, UK
Sarah Lawrence, NY, USA
Simmons College, Boston, USA

School of Oriental and African Studies (SOAS), UK

Suffolk University, USA

University of Arts, London, UK
University of British Columbia, Canada
University of Bath, UK

University of California, Berkeley, USA*
University of California, Irvine, USA
University of California, LA, USA*
University of California, SD, USA*
University of California, Sta Cruz, USA
University of Central Florida, USA
University of Central London, UK
University of Central Missouri, USA
University of Chicago, USA
University of College London, UK
University of Edinburg, UK*
University of Evansville, USA
University of Exeter, UK

University of Greenwich, UK
University of Kent, UK

University of Leeds, UK

University of Manchester, UK*
University of Massachusetts, USA
University of Miami, USA
University of Pennsylvania, USA
University of Reading, UK
University of Richmond, UK
University of Richmond, UK
University of San Diego, USA
University of Southampton, UK
University of Surrey, UK

University of Toronto, Canada*
University of Townson, USA
University of Virginia, USA
University of Warwick, UK
University of Westminster, UK
Utah State University, USA
Westminster University, UK
Wheelock College, USA

Yale University, USA

York St. John’s University, UK

York University, Canada
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JKS License No.: Girls' Section 4321440049
License No.: Boys' Section 5249

Student Enrollment Procedure

Step 1: Visit JKS and fill-in the Initial Form
The parent or guardian is requested to fill-in the Initial Form in order for the school to check the
availability of the place.

Step 2: Application Form and Supporting Documentation
Once a place is confirmed to be available, the parent or guardian will be contacted to secure an
Application Form.
The following documents must be submitted to the Admissions Personnel prior to the student’s
testing for admission and enrollment.
1. Application Form It is imperative that the form be completed in BLOCK CAPITAL
LETTERS and signed by one of the student’s parents or legal guardians.
The following documentation must accompany the Application Form:
* Copy of the child’s Birth Certificate
¢ Copy of the Immunization Certificate
e Copies of both parents’and student’s passports in colour
* Copy of Family Card/Residency Card (or Igama), the student must be
shown on parent’s Family Card/Residency Card (or Igama)

2. Transfer Certificate All Transcripts or Reports in a language other than English must be
and Transcripts accompanied by an authorized translation.

Students entering Grades 12-1 must provide the latest Report Card
from the previous school year or the Transcripts for Grades 12-9.

All Report Cards from abroad must be attested by the MOE and this is
the sole responsibility of the parent or legal guardian.

Note: The Ministry of Education (MOE) prohibits all schools from
attesting the student’s certificate from abroad.

3. School Policies Financial Policy and Administrative Policy (both in Arabic and English),
Educational Services History and Medical Information Sheet must be
signed by the parent or guardian.

4. Student Photo 8 passport-sized photos of the student (4x6)

Step 3: Fees and Tuition Payment

® The Assessment Fee must be paid to the Accounting Office before any student is permitted to
take the Entrance Examination.

¢ Assessment (Testing/Evaluation)

* Registration Fee: For newly enrolled student

e Tuition Fee: The amount due for tuition must be paid before a student is assigned to a class.
Step 4: Assessment and Interview

® Preprimary: The Preprimary Coordinator will interview the child.

* Primary / Middle / Upper:  The Admissions Personnel will assess the Application Form and the
supporting documents and will set an appointment for the Assessment.
There will be a student interview on the day of the Assessment.

Step 5: Admission Results and School Tour
The Executive Director will review the Assessment results and interview both the mother and student
for any inquiry.

The parent/guardian and the student will be given the opportunity to tour the school.

PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia Email: jksinfo@jks.edu.sa
Tel: (2751140 / 8231-256 / 6390587 / 0194-662 / 6917367 (12-00966 Website: www.jks.edu.sa
HOTLINE: 920004094 Fax: (3974-691 (12-00966 1
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FOR SCHOOL USE ONLY

Processing Control

|:| Completed Application Form
|:| Signed Financial Policy (both in Arabic and English)
|:| Signed Administrative Policy (both in Arabic and English)
|:| Signed Educational Services History
[] Signed Medical Information Sheet
Copy of the child’s Birth Certificate
Copy of Immunization Certificate
Copies of both parents’and students’ passports in colour

Copy of Family Card/Residency Card (or lgama), the student must be shown on parent’s Family
Card / Residency Card (or Igama)

8 passport-sized photos of the student (4x6)

School Transfer Certificate (for transferring students)

o oot

Reports and transcripts:

[ ] Alltranscripts or reports in a language other than English must be accompanied by an
authorized translation.

|:| Students entering Grades 1-12 must provide the latest Report Card from the previous school
year or Transcripts for Grades 9-12.

|:| All Report Cards from abroad must be attested by the Ministry of Education (MOE).

Remarks and Follow-Up Action

PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia Email: jksinfo@jks.edu.sa
Tel: (00966-12) 6917367 / 662-0194 / 6390587 / 256-8231/ 2751140 Website: www.jks.edu.sa
HOTLINE: 920004094 Fax: (00966-12) 691-3974 2
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JKS License No.: Girls’ Section 4321440049
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Registration / Application Form
4 FOR SCHOOL USE ONLY )
Entrance Exam: Registration Status: []Accepted []Denied
Date Paid: Date of Admission:
Receipt No.: Grade Level/Class:
Exam Result: [1Passed [JFailed Transferred from: Please attach
[IConditional Registration Fee Date Paid: ______ recent
This Section for Database Use Only Receipt No.: hoto here
Family Code: ID No. is the same as in the Family Card/ P
Encoded: [1Yes [INo Residency Card (or lgama)? []Yes [JNo
EDate(IjEn;c;ded: Reviewed /Audited by:
ncoded by: ) .
Date of Review / Audit:
\S /
Instructions:

(1) Fillin the Application Form. Use BLOCK CAPITAL LETTERS ONLY. (2) Read the section on school policies (Arabic and
English) carefully before signing. (3) Attach all the required documents. Failure to do so will render the application

incomplete and delay the processing of the application. (4) The Admissions Personnel will notify the parents/guardians
as soon as a decision has been made.

SECTION A: STUDENT DETAILS

Date of requested admission: .
(dd/mm/yyyyﬂ / / Age by September 1% years months
Student’s First Name Father’s Name Grandfather’s Name Family Name
(in English)
(in Arabic)
(in English)

Full Name as it appears
in the Passport:

(in Arabic)

Father’s ID as written on the Family Card/Residency Permit (or Igama):

Student’s ID as written on the Family Card/Residency Permit (or Igama):

210631110
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Date of Birth as it appears in the Passport Place of Birth: Nationality:
(Gregorian - dd/mm/yyyy) (Hijri - dd/mm/yyyy)
Student’s Email: Gender: [ Male [] Female
Student’s Mobile No.: Religion:
. Additional Languages
Home Language: Spoken - guag
Student resides with: (check the applicable box) [ ] Both Parents []Father []Mother []Other:
(Please Circle) From To
Has the student previously attended
Jeddah Knowledge International School? Yes No (If Yes)
es

Has the student ever skipped a grade level? | Yes No

Has the student ever been asked to repeat
a grade level? Yes No

PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia Email: jksinfo@jks.edu.sa
Tel: (00966-12) 6917367 / 662-0194 / 6390587 / 256-8231 /2751140 Website: www.jks.edu.sa
HOTLINE: 920004094 Fax: (00966-12) 691-3974 3
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SECTION B: PREVIOUS SCHOOLS ATTENDED

School Name Location Grade Level
Language of Instruction: Dates Attended: | From: To:

School Name Location Grade Level
Language of Instruction: Dates Attended: | From: To:

School Name Location Grade Level
Language of Instruction: Dates Attended: | From: To:

SECTION C: SIBLING INFORMATION

Number of immediate family members including parents:

If Yes, indicate grade/section. If No,
First Name Surname Currently Enrolled at JKS | indicate the grade and school
(Please Circle) where he/she is presently enrolled.
Yes No
Yes No
Yes No
Yes No
Yes No
SECTION D: RELATIVES AT THE SCHOOL
List the names of all relatives at JKS.
Student’s Name Grade Level Relationship

PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia
Tel: (00966-12) 6917367 / 662-0194 / 6390587 / 256-8231 /2751140
HOTLINE: 920004094 Fax: (00966-12) 691-3974 4

Email: jksinfo@jks.edu.sa
Website: www.jks.edu.sa
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SECTION E: FATHER’S INFORMATION

Father’s Details

Name:

Home Language: Additional Language Spoken:

Nationality: Father’s ID No. Passport No.

Tertiary Education:

University Attended:

Father’s Occupation:

Contact Details

Company Name:
Street / Building / Floor:
P.O. Box:

Town / City:
District:

Postal Code/Zip Code:

Home Address

House / Apartment No.:

Street / Building / Floor:
P.O. Box:

Town / City:
District:

Postal Code/Zip Code:

Telephone Numbers Daytime Emergency Number
(Please Circle)

Work: Yes No

Home: Yes No

Mobile: Yes No

Fax Numbers

Work:

Home:

Email Addresses

Work:

Home:
PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia Email: jksinfo@jks.edu.sa
Tel: (00966-12) 6917367 / 662-0194 / 6390587 / 256-8231 /2751140 Website: www.jks.edu.sa

HOTLINE: 920004094 Fax: (00966-12) 691-3974 5
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SECTION F: MOTHER'’S INFORMATION

Mother’s Details

Name:

Home Language: Additional Language Spoken:

Nationality: Mother’s ID No. Passport No.

Tertiary Education:

University Attended:

Mother’s Occupation:

Contact Details

Company Name:

Street / Building / Floor:
P.O. Box:

Town / City:
District :
Postal Code/Zip Code:

Home Address

House / Apartment No.:
Street / Building / Floor:
P.O. Box:

Town / City:
District :
Postal Code/Zip Code:

Telephone Numbers Daytime Emergency Number
(Please Circle)

Work: Yes No

Home: Yes No

Mobile: Yes No

Fax Numbers

Work:

Home:

Email Addresses

Work:

Home:
PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia Email: jksinfo@jks.edu.sa
Tel: (00966-12) 6917367 / 662-0194 / 6390587 / 256-8231 / 2751140 Website: www.jks.edu.sa

HOTLINE: 920004094 Fax: (00966-12) 691-3974 6
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$ . Jeddah Knowledge International School

JKS License No.: Girls' Section

License No.: Boys’ Section 5249

4321440049

SECTION G: GUARDIAN'’S INFORMATION (if applicable)

Guardian’s Details

Name:

Relationship to Student:

Home Language:

Nationality:

Tertiary Education:

University Attended:

Occupation:

Telephone Numbers

Daytime Emergency Number

(Please Circle)

Work:

Yes

No

Home:

Yes

No

Mobile:

Yes

No

Email Addresses

Work:

Home:

SECTION H: EMERGENCY CONTACT INFORMATION (other than parents)

Personal Details

Contact 1

Contact 2

Title:

First Name:

Surname:

Relationship:

Work Telephone No.:

Home Telephone No.:

Mobile No. (International):

Mobile No. (Local):

Email Address:

Are there any other details you feel we should be aware of in addition to the information already

supplied on this form?

PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia
Tel: (00966-12) 6917367 / 662-0194 / 6390587 / 256-8231 /2751140

HOTLINE: 920004094

Fax: (00966-12) 691-3974

7

Email: jksinfo@jks.edu.sa
Website: www.jks.edu.sa
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Educational Services History

1. Has your child ever received any of the following special services?

(Please Circle)
Remedial Program Yes No
Speech / Language Therapy Yes No
Counseling Yes No
Gifted / Talented / Honors Program Yes No
Physical or Occupational Therapy Yes No
Limited Vision and/or Hearing Program Yes No
Wears hearing aids or others Yes No
Other (please specify): Yes No

2. Has your child ever been evaluated by a psychologist, speech/language therapist, educational diagnostician

or other specialist? [ YES LINO
If yes, which specialist and for what reason? Please attach a copy of these reports to this application form.

3. Learning / Behavioural Issues (SEN)

The school needs to be aware of any learning or behavioural difficulties in order that we might effectively
address these issues. Please indicate any such difficulties below, and submit relevant supporting reports if
any are available. Failure to disclose relevant information may make it difficult to offer an effective

education to the student.

Indicate here details of any physical condition that might impact on your child’s learning (e.g. wearing
of heavy and high powered lenses, grommets):

Additional Educational Assistance:
Does your child require any special education or medical assistance? If so, complete the details below:

If educational assistance is required, please state the type:
(for example, English as an additional language support)

If medical assistance is required, ensure that all medical forms are accurately completed for the School Nurse.

Signature of Parent/Guardian: Date:

Email: jksinfo@jks.edu.sa

PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia
Website: www.jks.edu.sa

Tel: (00966-12) 6917367 / 662-0194 / 6390587 / 256-8231 /2751140
HOTLINE: 920004094 Fax: (00966-12) 691-3974 8
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Medical Information Sheet

Please complete this form carefully. This form provides essential information in order to give your child the
best possible school health and emergency care.

STUDENT’S MEDICAL HISTORY

Does your child have any of the following? If yes, please give details such as specific and current treatment.
For allergies, specify all allergens and note severity of the allergies.

HEALTH PROBLEMS YES NO DETAILS

General Health

Allergies - Food/Medicine/Environmental
Asthma

Attention Deficit Disorder
Diabetes

Emotional Problems
Frequent Ear Infection
Glasses/Contact Lens

9 | Hearing Difficulties

10 | Heart Problems

11 | Kidney/Urinary Problems
12 | Menstrual Problems

13 | Neurological Problems
14 | Seizure Disorder/Epilepsy
15 | Surgical Operations

16 | Other Health Problems

IV WIN|=—

Blood Type: Chronic Medication:

Other Medical Conditions:

Family Doctor’s Name: Doctor’s Contact Number:
Signature of Parent/Guardian: Date:

Please describe any past or present serious illnesses, fractures, surgeries, physical, emotional or psychological handicaps.

Required Immunizations:

Please indicate below if your child has received the following immunizations. Fill in dates if available.
Photocopies of records are acceptable.

DPT: HIB:
MMR: Polio:
TD:

Other Immunizations:

PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia Email: jksinfo@jks.edu.sa
Tel: (00966-12) 6917367 / 662-0194 / 6390587 / 256-8231 / 2751140 Website: www.jks.edu.sa
HOTLINE: 920004094 Fax: (00966-12) 691-3974 9



(DG INTERy,
o iz,
& A

J % Jeddah Knowledge International School
JKS License No.: Girls' Section 4321440049

IEp,

;s License No.: Boys' Section S249
Ay R
kg g0

Administrative Policy

Jeddah Knowledge International School welcomes all our students and parents and would appreciate your
cooperation in the following:

1. Rules of Regulating Attendance:

1.1 Itis necessary to ensure that the student meets the requirements of mandatory attendance, as
stipulated by the policy of the school and the Ministry of Education.

1.2 The student grades, evaluation, and promotion to a higher academic level shall be affected in case of
unexcused absence as follows:

1.2.1 Absence at the beginning of the year, before quarterly examinations, before and after the official
vacations stated in the school calendar.

1.2.2 The student is not allowed to be absent during the period of official examinations. Absence during
examinations shall extremely affect the requirements of student evaluation for promotion to the
next-grade level, and only the exceptional cases supported by stamped official proofs shall be
considered.

1.2.3 One mark shall be deducted from the student for each unexcused absence day, during each quarter.

1.24 In case of the unexcused absence of a newly enrolled student exceeds fifteen days, from the
beginning of the first quarter, the student’s place shall be cancelled, and enrollment shall be granted
for another student.

1.2.5 In case of unexcused absence for enrolled students at JKS for fifteen days, from the total days of
studying, whether continuous or discontinuous, during the school year, the school after the Ministry
of Education’s approval shall issue a decision to cancel the student’s eligibility to enter the final
examinations.

1.3 The absence shall be an excused absence in the following cases:
1.3.1 Submitting approved medical reports on the student’s health status.

1.3.2 Submitting proving medical reports stating that the student’s absence is due to health status of
either parent, which requires his/her absence, as a result.

1.4 In case of tardiness (delay) in attendance to the school according to official school hours:

1.4.1 Upper Grades (from 6™ Grade to 12" Grade): one-day absence will be recorded for three times of
tardiness or leave permission from the middle of the school day (i.e. before 12:50 pm).

1.4.2 Preprimary and Primary School (from Nursery to 5% Grade): one-day absence will be recorded for
five times of tardiness.

The parents should ensure that their child/children are attending school regularly and on time.
2. Student’s Code of Conduct:
2.1 The student’s overall appearance.

2.1.1 Upper Grades (from 6" Grade to 12" Grade) should be wearing Abaya and headscarf on entering
and leaving the school premises.

2.1.2 Students should wear the proper school uniform and avoid the following:
® Bringing cosmetics (makeup)/jewelry, wearing accessories, hair dyeing, long and polished

fingernails.
Name of Parent: Signature:
PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia Email: jksinfo@jks.edu.sa
Tel: (00966-12) 6917367 / 662-0194 / 6390587 / 256-8231/ 2751140 Website: www.jks.edu.sa

HOTLINE: 920004094 Fax: (00966-12) 691-3974 10
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® Tattoos of any form on face, hand or any part of the body, putting several earrings in ears, putting
rings in nose (i.e. nose rings) or accessories on the teeth.

2.2 Student’s Behavioral Commitment.

The school is keen on the safety of all students, protecting them from any form of verbal or physical
abuse, as well as protecting them from smoking or prohibited drugs in cooperation with parents.
Therefore, the student should commit to the following:

2.2.1 Performing prayer on time and not neglecting it.

2.2.2 Should not arouse chaos inside the school or disturb the classes in progress; and misuse the
school properties by writing on desks, chairs and walls.

2.2.3 Avoid Bullying in all its forms: Bullying is defined as the willful intention to hurt, threaten or
frighten someone over a period of time.
® Emotional Bullying:
O intimidation through gestures
O social exclusion or deliberately excluding others
O verbally threatening another student

® Physical Bullying:
O physical assault, beating, violent attack
O kicking, punching, arm twisting, pushing, pinching
O flicking, poking
® Sexual Abuse: Touching in an undesired way, utterance of insulting phrases

indicating inappropriate meanings, arousing the sexuality, or teasing, trying to undress or
trying to expose another’s body in any way.

® Verbal Bullying: Threatening other students or uttering to tease, frighten, or ridicule
another student.

® Cyber Bullying
O sending threatening, tormenting, humiliating and embarrassing messages via digital
technology

O misuse of social networking and microblogging sites (e.g. Facebook and Twitter)

O includes all fields of the worldwide web, such as e-mail, chat rooms and programs, and
threatening via mobile by SMS, calls and any aggessive usage of technology, such as
cameras, videos etc.

In case the student was exposed to any type of bullying, he/she should report to the grade
teacher or any administrator in his/her department, in order to take the necessary action.

Name of Parent: Signature:
PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia Email: jksinfo@jks.edu.sa
Tel: (00966-12) 6917367 / 662-0194 / 6390587 / 256-8231 /2751140 Website: www.jks.edu.sa

HOTLINE: 920004094 Fax: (00966-12) 691-3974 11
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2.2.4 Fire weapons and sharp tools.

® |tis forbidden to bring or possess firearms, including the unfilled weapons or game revolvers,
and similar weapons, as this would result in immediate expulsion from school.

® |t is forbidden to bring or possess sharp tools such as knives and similar tools, as this would
result in immediate expulsion from school.

2.2.5 Alcohol and drugs, drugs paraphernalia and its possession and Checking Policy.

® The student shall be immediately expelled, if it is proven that he/she possesses or drinks
alcohol, drugs or carries drug paraphernalia.

® The school maintains the right to request for a confidential medical test (such as urine test)
from any student during school hours, and at any time without prior notice, and the student and
his/her parents shall be notified with the test result. In case that the student refuses to be
subjected to the test, this shall be violating to the school regulations and shall result in
immediate expulsion.

® The school has the right to perform sudden inspection of the student bags and their own lockers.
2.2.6 Smoking.

® The students are not allowed to smoke cigarette (whether tobacco or electronic) inside or
within the perimeter of the school building. Possession of cigarettes or cigarette lighter shall
result in imposing disciplinary actions toward the students who are involved in such acts.

2.2.7 Students are not allowed to use mobile phones or bring to school any type of communication
devices.

3. Health Cases:

3.1 Ensuring that the student has completely recovered from any infectious diseases before returning
to school.

3.2 The parents should commit to provide the school with all information on health status of the
student and the chronic diseases and allergy, as well as updating information regularly and
providing the school with the mobile numbers and contact numbers, if necessary. The school
should be provided with any checkup reports that the student has conducted in any certified
center that indicate the student may suffer from ADD/ADHD, celebral palsy, etc. from the
beginning of the school year, or during the year.

3.3 The parents are responsible for notifying the school in writing, in case the student hasa disease
that may affect his /her academic progress and development.

3.4 If the student needs to have medications during the school day, the parents should bring the
medicine and fill in and sign the school’s Administering Medication Form. In case the parents are
unable to come to school, they should send an email or a clear letter, stating the following: the
student’s name, grade and class, medicine name, time when the medicine should be given
medicine dosage, and contact numbers of the parents.

3.5 The medicines should be given to the nurse and shouldn’t be left with the student; no medication
shall be administered, unless the Administering Medication Form is signed by the parent.

Name of Parent: Signature:
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4. Academic Aspect:

4.1 The school and home should work collaboratively to ensure that students are utilizing their whole
abilities and capabilities. Parents should ensure that students complete their homework and
school projects at the best of their abilities and skills before the deadline.

4.2 The student will be graduated at the end of 12" grade and he/she will be granted the American
Diploma or the International Baccalaureate Diploma Programme (IBDP) together with American
Diploma. In order to be enrolled into the Diploma Programme (DP) (Grades 11-12), the following
conditions are required:

4.2.1 Students must complete and submit the application for the DP in the 10" grade after the
approval of the parents.

4.2.2 The student should fulfill the admission criteria to be enrolled in the Diploma Programme.

4.2.3 The school has the right to accept or reject the student’s application in the Diploma
Programme as per the student’s evaluation (meeting the acceptance criteria), teacher’s
evaluation and school administration’s decision.

4.2.4 The school has the right to take the necessary procedures in case that all interventions to
assist and help the students have failed and parents will be notified.

4.2.5 The students that are not fulfilling or meeting the required academic standards may be
promoted to the next grade level conditionally and with parents signed consent.

4.2.6 The student that does not fulfill the requirement to be promoted to the next grade level
during the school year might be retained in the same grade level should this be for the best
interest of the student.

4.2.7 According to the Ministry of Education’s policies and procedures, no student is allowed to
be retained in the same grade level if the student met all the academic level requirements
even if the parents issue a written and signed request.

4.2.8 According to the Ministry of Education policies and procedures, no student may skip a
grade level.

5. Communication Procedures at School:

5.1 The school is keen to communicate with the parents any concern that may negatively affect their
child/ren (i.e. their academic results and progress). Parents should send all their comments/concern,
if there is any, to the school by writing in the Homework Diary/Student Planner or by
sending an email to: jksinfo@jks.edu.sa. Kindly be informed that the Executive Director reads
all the communications sent via email.

5.2 The parents should set a prior appointment by sending an email to the school through:
jksinfo@jks.edu.sa, if they wish to meet any of the school staff or employees, concerning any
academic or behavioral aspect of their children.

5.3 The parents are not allowed to meet the teachers personally to request private tutoring, after
school hours.

Name of Parent: Signature:
PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia Email: jksinfo@jks.edu.sa
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5.4 ltis strictly forbidden to present any token or gift to any of the school employees.

5.5 No student shall be allowed to go out of the school with any other student, unless he/she
submits a written leave permission signed by his/her parents.

5.6 Parents are totally forbidden to take photos of any students or their own child/ren anywhere in
the school premises.

5.7 It is absolutely forbidden to take photos of the school premises from outside or inside the
school buildings.

5.8 We agree to publish my child’s photograph in the yearbook or newsletter:

[] Accept [ Don't Accept
6. Students Expulsion from School:
The school has the right to expel the student in the following cases:

® The information in the student’s file is untrue.

® |f the information in the student’s file is false and misleading.

® The student failed to meet the academic criteria required for his/her programme or grade level.
® Administration’s decision to expel the student.

® Not disclosing the critical medical cases.

® Parents spreading rumors and defaming the school or its employees.

® Defaming the school name, or any of its employees or JKS students on any social media
communication websites by another student or parents.

® Any judicial conflicts (or court cases) between the school and parents.

Finally, all the laws and regulations mentioned above were set in order for the school management
to ensure that the school environment is free from any harm that may affect the educational process.

Parents are responsible for explaining the Administrative Policy to their child, and to be committed
to the school policies, as well as practices concerning the academic requirements and the school
requirements, in general.

l, , parent/guardian of ,
in grade/class , has read and accepted to commit to all the above mentioned.
Parent’s Signature: Date:
Student’s Name: Grade: Signature:
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Financial Policy

Jeddah Knowledge International School welcomes you and appreciates your cooperation in the following:
The student’s parent/guardian shall commit to respect and adhere to the school’s Financial Policy as
follows:

1. The registration fees shall be paid only for the newly enrolled student upon registration; in case of
withdrawal, the parent/guardian will have no right to refund the registration fee.

2. The student will not receive their textbooks unless the first installment has been paid on time.

3. The parent/guardian is eligible to refund the first installment, if notice is provided during the first two
weeks of school only, and if the reason is due to work transfer from Jeddah to another city or in case
of his/her final departure from the country provided that the parent/guardian will submit a written
official notice from work.

NOTE: After the first two weeks of school, NO REFUND will be issued even if the reason for leaving the
school is valid.

4. The parent/guardian has the right to withdraw the student file in case of leaving the school at the
beginning of or during the school year provided that all the school fees will be paid.

5. The school administration has the right to refer to the country official authorities to require the
parent/guardian to pay the total amount due should he/she refuse to pay the required tuition.

6. There is no discount for siblings (i.e. brother or sister) and any tuition, which has been paid for a sibling

of the student shall not be used to cover his/her tuition in case of the sibling’s withdrawal from
the school.
7. Methods of Tuition Fee Payment:
The Payment of Three Installments (for Nursery to Grade 11):
® First Installment: The first installment shall be paid by the first week of April not later than the 15"
of April for the enrolled students and newly registered students.
® Second Installment: The second installment shall be paid by the first week of September not
later than the 15™ of September.
® Third Installment: The third installment shall be paid by the end of the first semesterin the
month of December not later than 15" of December.
Tuition Fee Payment for New Students Registered and Enrolled for the Second Term:
The Registration Fee including half of the annual fee shall be paid for by the parent/guardian of the
student registering and enrolling for the second term.
Regarding Grade 12 Students:
The Tuition Fee will be paid in two methods only:
® Paying the complete annual tuition in the month of April, or
® Paying the annual tuition on two installments, the first half in April and the second half in September.

Methods of Payment:

A.Thru the Accounting Office

® Cash Payment

® Cheque Payment
Beneficiary Name: Knowledge International School Co. Ltd.
NOTE: Please ensure to issue the cheque in the proper manner and to ensure that there is

sufficient fund available to avoid bank rejection.

® Credit Card (Visa/Master)

NOTE: There is a 2.5% charge added to the paid amount as administration fees.

B. Thru the Student’s Virtual Account
Please find the Virtual Account Information to facilitate the financial transaction of your children:
1. Bank Transfer Online from Saudi British Bank (SABB) to SABB
1.1 Access your own bank account online.
1.2 Make a transfer following the steps below:
1.2.1 Enter the Account Number ONLY found in the Portal under Student Account Statement

(no need for an IBAN number). NOTE: Each child’s transaction is independently
1.2.2 Enter the bank of the beneficiary (SABB).  completed as each student has his/her own Virtual
1.2.3 Enter tuition fees amount. Account and IBAN number.
Name of Parent: Signature:
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2. Bank Transfer Online from ANY OTHER BANK to Saudi British Bank (SABB)
2.1 Access your own bank account online.
2.2 Make a transfer following the steps below:
2.2.1 Enter the beneficiary name (Beneficiary Name: Knowledge International School Co. Ltd.)
2.2.2 Enter the IBAN Number found in the Portal under Student Account Statement (no

need for Account Number). NOTE: Each child’s transaction is independently
2.2.3 Enter the bank of the beneficiary (SABB)  completed as each student has his/her own Virtual
2.2.4 Enter tuition fees amount. Account and IBAN number.

3. Cash Deposit to School Account through Saudi British Bank (SABB)

3.1 Visit any SABB branch.

3.2 Complete a cash deposit slip following the steps below:
3.2.1 Write the beneficiary name (Beneficiary Name: Knowledge International School Co. Ltd.)
3.2.2 Write the Account Number ONLY found in the Portal under Student Account

Statement (no need for IBAN Number).

3.2.3 Write tuition fees amount.
3.2.4 Sign as a depositor and hand it to the bank teller.

4. Cheque Deposit to School Account through Saudi British Bank (SABB)
Issue a cheque including the amount and the name of the beneficiary
(Beneficiary Name: Knowledge International School Co. Ltd.)
4.1 Visit any SABB branch and complete a cheque deposit slip following the steps below:
4.1.1 Write the beneficiary name (Beneficiary Name: Knowledge International School Co. Ltd.)
4.1.2 Write the Account Number found in the Portal under Student Account Statement (no
need for IBAN Number).
4.1.3 Write the amount and the cheque number.
4.1.4 Sign and deposit.
Rules for Payment:
® The school tuition should be paid at the due date (April, September and December)
® An Extension period of two weeks shall be granted to the parent/ guardian for paying the school
tuition starting from the due date of any tuition.
Procedures in Case of Delayed Payment:
® Send three SMS to parent’s/guardian’s mobile as well as a Financial Statement to his/her email.
® Two letters of notification showing the amount due for payment.
® The School Administration has the right to take the necessary procedures, as per the Ministry of
Education’s Rules and Regulations.
® The school will not renew the student’s registration for the next school year.

Your cooperation is appreciated.

l, , the parent/guardian of the student,
in grade, undertake to pay the school fees in its due dates set by the school
administration and will adhere to all conditions of the school’s Financial Policy. | also pledge to pay all
the school fees in case my daughter/son will be withdrawn during the school year without an
acceptable reason.

| will be paying:

( ) Complete school fees. () Three tuitions.

Name of Parent: Signature:
PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia Email: jksinfo@jks.edu.sa
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Technology Policy

The school uses information and technology in a safe, legal and responsible way. A responsible user of technology, social
media, educational tablet and school network systems is one who:

a. does not use school technology, network and social media to bully, tease, or harass others
b. protect one’s self and others by reporting abuse and not forwarding inappropriate materials or communications

1. Procedures to use the internet.

o Students must request for username and password credentials from IT personnel to access the school network and/or
internet on school premises.

o All students are required to sign a written agreement annually, or at the time of enroliment to abide by the terms and
conditions of this policy and its administrative procedures and guidelines.

o Students may bring their personal laptop computers only upon authorization given by school. Students and parents must
submit a signed agreement for use of the device before being allowed to use it.

o Students shall NOT:
» Access another person’s account
» Share their passwords with anyone else
» Allow others to access computer already logged in to.
» Attempt to sign in as another person.

¢ The equipment, services and technology used to access the Internet are the property of JKS and the school reserves the
right to monitor Internet traffic and monitor or access data that is composed, sent or received through its online
connections.

¢ All sites and downloads may be monitored and/or blocked by JKS if they are deemed to be harmful and/or not productive
to the school community.

o Unacceptable use of the internet by students includes, but is not limited to:
» Access to sites that contain obscene, hateful, pornographic, unlawful, violent or otherwise illegal or immoral material.

» Sending or posting discriminatory, harassing, or threatening messages or images on the Internet or via JKS email
service.

Using computers to perpetrate any form of fraud, and/or software, film/video or music piracy.

Stealing, using, or disclosing someone else's password without authorization.

Hacking into unauthorized websites or emails.

Sending or posting information that is defamatory to JKS, its products/services, staff, colleagues and/or students.

Cyberbullying is prohibited at all times, on school grounds or off, whether using school-owned equipment and
networks, social media or personally owned equipment and broadband connections of any kind.

» Contravention of local laws governing the use of the internet.

2. Use of JKS Educational Tablet

e The JKS Educational Tablet is issued cost free upon the parents’ signed agreement to the terms and conditions of use
and belong to JKS to be surrendered at the end of each academic year.

e The JKS Educational Tablets are coded with unique student IDs in order to be tracked and locked in case it is
stolen.

¢ The student must NOT
» Download any virus, malicious application, software or unauhorized games and accepts that the camera is disabled.
» Use the JKS Educational tablet in any unlawful, misleading or discriminatory acts.
» Facilitate or encourage the violation of any of the above conditions of use.
>

Allow any other person to use their tablet — the student is solely responsible for their assigned JKS Educational
tablet.

» Replacement Cost: if the student loses or damages the JKS Educational Tablet in or out of school premises a
replacement cost of SR500 is required.

vV V V V VY
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